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River-Lab Program

Captain Overview-Grades 3-5
The role of the School Captain is to be a liaison:

· between River-Lab and the volunteer guides 

· between River-Lab and the school system (teachers, secretary, or principal as appropriate).

River-Lab and Guides


This part of the role includes:

· finding potential guides 

· communicating with them about

· River-Lab, the benefits of guiding, the commitment required 

· the times of training and study-trips 

· helping them sign-up for trips 

· gathering their information to pass on to River-Lab staff for scheduling and record keeping.

River-Lab and the School System


This part of the role includes:

· communicating with teachers about the day and time of their trips 

· gathering information about which teacher is going when, their contact information, # of students, etc. to pass on to River-Lab staff

· confirming the trip date and times, and providing them with the names of the guides who will be guiding the trip

· answering any questions they may have about River-Lab and the study-trips.

Additional helpful information:

Regarding Guides:

· Five to seven guides are needed for each grade level from each school.  
Each study trip requires 4-5 guides, dependent on class size.  Ideal ratio is 
5 students per guide.

· New guides (or new-to-grade-level guides) need to complete indoor or online training and outdoor training to be eligible to guide.

· What is experienced vs. new?

· A guide is “Experienced” if they have trained and guided for a grade level.

· A guide is “New” is they have not guided a certain level.

· Therefore, a guide may be “Experienced” for one level but “New” for another.

· Follow trip:  Guides are encouraged to do a “follow trip” where they shadow an experienced guide on an actual study-trip with students.  Sign-up is online.  Encourage experienced guides to sign-up for trips early in the schedule (for new guides to follow).

· All guides are to sign-up for at least one study-trip (their child’s class) and one back-up trip.  Inform them that they may be asked to guide additional trips to cover school needs.

· Signing-up for trips needs to be done before indoor or on-line training.  

· Access to the online study-trip scheduling Yahoo calendar to sign-up for study-trips is by password. (See separate Online Scheduling document.)

· Access to on-line training (only RL4 as of 9/11) is at river-lab.org and is by password.

· Passing on gathered guide info to River-Lab is vital for scheduling purposes.  (See separate Timeline/Guide Spreadsheet.)

Regarding Teachers/school system:

· Check with each teacher to make sure that they have the materials they need to teach the unit.

· Each grade level has a teacher manual, power point presentations on CD, and student book(s)
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